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The Elements Faculty Review “Stage 1” PDF document does not work for Extension. If you are a faculty in Extension 
using the review process in Elements, you will need to run a different report to capture your Extension activities. 
 
 
Stage 1 
https://www.purdue.edu/academics/faculty-affairs/documents/elements-merit-qrg.pdf  
…on pages 11-12, Downloading the Data Report… 
 

 

 
 
The “Extension & Impact” section of the report is meant to contain all entries that appear on the 2 custom-built 
Extension screens (Learning Events & Impact Statements). This portion of the report is not working and will show errors. 
 
 
 

https://www.purdue.edu/academics/faculty-affairs/documents/elements-merit-qrg.pdf


 
For pulling your Extension data as needed for your annual reporting…there are options. 
 
 
 

1. Run a “Faculty Activity Review” report 
a. This report was created as an effort to capture annual reporting items. The last section is for Extension 

items only and does work. 
b. It pulls data from all screens that have the Secondary Scholarship type = Extension 
c. It also pulls a listing of the Extension learning events and impact statements. 

 
2. Run an “Extension Summary Report” 

a. This is a report that pulls totals and creates lists of titles of Extension Learning Events and Impact 
Statements. 

 
3. Run an “Extension Impact Statements” report 

a. This pulls all entered Extension Impact Statements 
 
Pick the report(s) that best represent your Extension efforts. 
 
 
Instructions for Pulling Extension Reports in Elements. 
 
 
Contact the College Success Managers if you have questions or need assistance: COAelement@purdue.edu  
 
 
 

https://ag.purdue.edu/department/arge/elements/extension-specialist-reports.html
mailto:COAelement@purdue.edu

