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FPL Trip Reports

Within 15 days following the completion of each international trip (defined as travel outside own country), travelers must submit a trip report to the Project Director (bbugusu@purdue.edu) with copy to Project Manager (hancoc15@purdue.edu).  If several individuals are traveling together, a single report representing the group will suffice. The suggested format provided below.  Please cover accomplishments and critical issues encountered, but be concise. You may add annexes if you feel it is necessary.  After review and removal of Confidential Comments section, these reports will be posted on the FPL web site in a secure areas: 
Country(s) Visited:


Dates of Travel:


Travelers Names and Affiliations:

Purpose of Trip:


Sites Visited: (locations within countries: institutions, cities, villages, or regions)

Description of Activities/Observations:

Suggestions, Recommendations, and/or Follow-up Items:


List of Contacts Made:
	Name
	Title/Organization
	Contact Info

(address, phone, email)

	
	
	

	
	
	

	
	
	

	
	
	


CONFIDENTIAL COMMENTS – Notes for internal discussion – will be removed before sharing publically.
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